
Florida Department of Education 
Project Award Notification 

1 PROJECT RECIPIENT 
 Madison County School District 

2 PROJECT NUMBER 
  400-1911B-1CG01  

3 PROJECT/PROGRAM TITLE 4 AUTHORITY 
Adult Education and Family Literacy Adult 
General Education 

 
TAPS  21B022  

84.002A Adult General Education  
 USDE or Appropriate Agency 

 
 FAIN#:  V002A200009 

5 AMENDMENT INFORMATION 
 Amendment Number:   
 Type of Amendment:  
 Effective Date:                           

6 PROJECT PERIODS 
  

Budget Period: 07/01/2020 - 06/30/2021  
 Program Period:07/01/2020 - 06/30/2021 

7 AUTHORIZED FUNDING 
 Current Approved Budget:  $58,840.00  
 Amendment Amount:   
 Estimated Roll Forward:   
 Certified Roll Amount:   
 Total Project Amount:  $58,840.00  

8 REIMBURSEMENT OPTION 
 Federal Cash Advance  

9 TIMELINES 
• Last date for incurring expenditures and issuing purchase orders:         06/30/2021 
• Date that all obligations are to be liquidated and final disbursement reports submitted:   08/20/2021  
• Last date for receipt of proposed budget and program amendments:        05/30/2021 
• Refund date of unexpended funds; mail to DOE Comptroller, 325 W. Gaines Street, 
 944 Turlington Building, Tallahassee, Florida 32399-0400:        
• Date(s) for program reports:         
• Federal Award Date :                   07/01/2020 

10 DOE CONTACTS 
 Program:  Ebonee Dennis 

Phone:      (850) 245-9044 
Email:         Ebonee.Dennis@fldoe.org  
Grants Management:  Unit B (850) 245-0496 

 Comptroller Office 
 Phone:  (850) 245-0401 

Duns#:  175079268 
FEIN#:  F596000721004 

11 TERMS AND SPECIAL CONDITIONS 
•  This project and any amendments are subject to the procedures outlined in the Project Application and Amendment Procedures 

for Federal and State Programs (Green Book) and the General Assurances for Participation in Federal and State Programs and 
the terms and requirements of the Request for Proposal or Request for Application, RFP/RFA, hereby incorporated by reference.  

•  For federal cash advance projects, expenditures must be recorded in the Florida Grants System (FLAGS) as close as is 
administratively feasible to when actual disbursements are made for this project. Cash transaction requests must be limited to 
amounts needed and be timed with the actual, immediate cash requirements to carry out the purpose of the approved project. 

•  All provisions not in conflict with any amendment(s) are still in full force and effect and are to be performed at the level 
specified in the project award notification. 

•  See pages 2 and 3, item 11 continued. 
 

12 APPROVED:                   
      
      __________________________________________   ___________________  
      Authorized Official on behalf of Richard Corcoran                     Date of Signing  
            Commissioner of Education  
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INSTRUCTIONS 
PROJECT AWARD NOTIFICATION 

  1 Project Recipient:  Agency, Institution or Non-Governmental entity to which the project is awarded. 
  2 Project Number:  This is the agency number, grant number, and project code that must be used in all communication. (Projects 

with multiple project numbers will have a separate DOE-200 for each project number). 
  3 Project Description:  Title of program and/or project.  TAPS #:  Departmental tracking number. 
  4 Authority:  Federal Grants - Public Law or authority and CFDA number.  State Grants - Appropriation Line Item Number and/or 

applicable statute and state identifier number. 
  5 Amendment Information: Amendment number (consecutively numbered), type (programmatic, budgeting, time extension or 

others) in accordance with the Project Application and Amendment Procedures for Federal and State Programs (Green Book), 
and effective date. 

  6 Project Periods: The periods for which the project budget and program are in effect. 
  7 Authorized Funding: Current Approved Project (total dollars available prior to any amendments); Amendment Amount (total 

amount of increase or decrease in project funding); Estimated Roll Forward (roll forward funds which have been estimated into 
this project); and Total Project Amount (total dollars awarded for this project). 

  8 Reimbursement Options: 
Federal Cash Advance –On-Line Reporting required monthly to record expenditures. 
Advance Payment – Upon receipt of the Project Award Notification, up to 25% of the total award may be advanced for the 

first payment period.  To receive subsequent payments, 90% of previous expenditures must be documented and 
approved by the Department. 

Quarterly Advance to Public Entity – For quarterly advances of non-federal funding to state agencies and LEAs made in 
accordance within the authority of the General Appropriations Act. Expenditures must be documented and reported 
to DOE at the end of the project period. If audited, the recipient must have expenditure detail documentation 
supporting the requested advances. 

Reimbursement with Performance - Payment made upon submission of documented allowable expenditures, plus 
documentation of completion of specified performance objectives. 

  9 Timelines:  Date requirements for financial and program reporting/requests to the Department of Education. 
10 DOE Contacts:  Program contact for program issues, Grants Management Unit for processing issues, and Comptroller's Office 

number for payment information. 
11 Terms and Special Conditions:  Listed items apply to this project. (Additional space provided on Page 2 of 2 if needed.) 

  
 
All Adult Education funded agencies are required to comply with following documents: 
 

• General Terms, Assurances and Conditions for Participation in Federal and State Programs 
•  2 C.F.R. 200, Uniform Grant Guidance (UGG)  
• Florida Department of Education (FLDOE): Project Application and Amendment Procedures for Federal and State 

Programs (Green Book) 
• Division of Career and Adult Education 2020-2021, Assurances and Acknowledgements Adult General Education, 

Correction Educations and Integrated English Literacy and Civics Education (IELCE) forms and all other state and/or 
federal applicable regulations. 

• Submit to the Florida Department of Education a Memorandum of Understanding with the Local Workforce 
Development Board by December 31, 2020 which complies with requirements governing (1) the Memorandum of 
Understanding with the LWDB and (2) the local one-stop infrastructure costs of the WIOA and its implementing 
regulations. 

 
 
Funding Year 2020-2021: This one-year extension period is in response to the difficult and unique circumstances related to 
COVID-19 and the potential for broad impact on both State administrations of AEFLA programs and services delivery by local 
eligible providers. 
 
Grantees will be required to meet federal and state assurances, annual demonstration of successful implementation of the 
program consistent with approved performance expectations, and adherence to all fiscal and programmatic requirements.  
 
Reporting Student Performance Data: All Adult Education funded agencies are required to report student level enrollment and 
performance data on all students served with grant funds.  
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For non-local educational agency (LEA) recipients who are not reporting data through a partnership with an LEA, individual 
student record data must be submitted for three reporting periods in program year 2020-2021.  
 
The Department’s project managers will track each project’s performance, based on the information provided and the stated 
criteria for successful performance, and verify the receipt of required deliverables/services prior to payment, as required by 
Sections 215.971, and 287.058(1)(d) and (1)(e), Florida Statutes. ( 
 
All Adult Education recipients must implement, collect and report all data collection elements for all students enrolled in a course 
on or after July 1, 2020. The data element information is located in the following documents: Student Data Summary Form, and 
appropriate student management information database handbook.  
 
 

12 Approved:  Approval signature from the Florida Department of Education and the date signature was affixed. 
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Please return to: 

Florida Department of Education 
Office of Grants Management 
Room 332 Turlington Building 
325 West Gaines Street 
Tallahassee, Florida 32399-0400 
Telephone: (850) 245-0496 

FLORIDA DEPARTMENT OF EDUCATION 

PROJECT APPLICATION 

A) Program Name: DOE USE ONLY 

Madison County School Board Date Received 

TAPS NUMBER: 21B022 

B) Name and Address of Eligible Applicant:
Madison County School Board 

210 NE Duval Ave 
Madison, FL. 32340 

D) 

Project Number (DOE Assigned) 

400-1911B-1CG01

C) Total Funds Requested:
Applicant Contact & Business Information 

$ 58,840.00

DOE USE ONLY 

Total Approved Project: 

$ 

Contact Name: Lisa Roderick 

Fiscal Contact Name: Edna Ealy 

Mailing Address: 
210 NE Duval Ave 
Madison FL 32340 

Physical/Facility Address: 

210 NE Duval Ave 

Madison, FL 32340 

CERTIFICATION 

Telephone Numbers: 
850-973-1565
850-973-5022

E-mail Addresses:
Lisa.roderick@mcsbfl.us
Edna.ealy@mcsbfl.us 

DUNS number: 175079268 

FEIN number: F596000072 J 004 

I, Shirley Joseph, (Please Type Name) as the official who is authorized to legally bind the agency/organization, do hereby certify to 
the best of my knowledge and belief that all the information and attachments submitted in this application are true, complete and 
accurate, for the purposes, and objectives, set forth in the RF A or RFP and are consistent with the statement of general assurances 
and specific programmatic assurances for this project. I am aware that any false, fictitious or fraudulent information or the omission 
of any material fact may subject me to criminal, or administrative penalties for the false statement, false claims or otherwise. 
Furthermore, all applicable statutes, regulations, and procedures; administrative and programmatic requirements; and procedures 
for fiscal control and maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on 
this project. All records necessary to substantiate these requirements will be available for review by appropriate state and federal 
staff. I further certify that all expenditures will be obligated on or after the effective date and prior to the termination date of the 
project. Disbursements will be rep011ed only as appropriate to this project, and will not be used for matching funds on this or any 
special project, where prohibited. 

Further, I understand that it is the responsibility of the agency head to obtain from its governing body the authorization for the 
submission of this application. 

E) 

DOE 100A 

Revised July 2015 

Superintendent 
Title 

6/27/2020 
Date 

A FtoRmA DErARTMENT OF 

V
EDUCATIQJ�

� 
I 

Richard Corcoran, Commissioner 

58,840
ED



































amount and quality of learning and how such technology, services, and systems lead to 
improved performance; 
  

WIOA Section 231(e)(7) 
 
For question A-D, grantee must provide a written response in each section. 
 

A. Describe how the program will integrate the use of technology into class instruction; 
include how the teacher will use technology as a classroom tool and how students may be 
using technology to develop digital literacy skills in the classroom or as an integral part 
of their own class work. 
 
Students work with computers on their assigned work that builds on their skill sets. This 

includes the MS Office Suite of Word, Excel, Access, PowerPoint, email and internet. 

Students work on research to learn how to find reliable sources and build critical thinking 

skills on assignments. 

 
B. Describe the adult education programs delivered through a blended distance/classroom 

approach or solely distance education programs for the distance learner [provide the 
name of the distance education provider(s)]. 
 
Currently, the distance learning model has been used due to the pandemic. The teachers 

are using Apex as well as Google Classroom/Team/Meet with supplemental materials 

being posted for students in the classroom. Students were also given practice GED books 

to take home and are working on those with the help of the teachers through the Google 

format (we previously used Zoom). Once Career Source reopens and schools are open we 

will resume face to face instruction.  

 

C. Provide examples of how the adult education use of such technology, services, systems 
are used to deliver instruction, lead to improved performance and how the program will 
implement distance learning opportunities for students, with low levels of literacy and 
those with learning disabilities. 
 



The use of technology like Google Classroom and Teams has allowed students and 

instructors to stay connected and still learn while at home. For those that have low levels 

of literacy, and those with learning disabilities, our instructors are available for one on 

one sessions with students to help boost their skill set and increase their learning gains.  

 
D. Describe how the program will serve the needs of your adult education students in 

response to the COVID-19 emergency and moving forward.  
 

1. Describe what specific changes has your agency implemented related to remote 
instructional delivery, specifically for adult education, including a statement about 
remote services to adult students with disabilities. 
 
Students have been able to checkout Chromebooks/laptops to continue working 

on their skills from home. Adult Education teachers have been working with 

students via Google Classroom, Zoom and Google phone numbers they signed up 

for to help walk students through lessons when additional assistance is needed. 

2. Describe how your agency’s remote instruction plan permits the attainment of the 
key curricular frameworks and established performance aims of the adult basic 
education, adult high school, English for speakers of other languages, and/or GED 
programs, respectively. 
 
The remote instruction plan allows for students to continue learning through the 

online system that is aligned to the curricular frameworks and established 

performance aims of the ABE and GED programs. The system shows when 

students are logged in, how long they spent on assignments and the teachers are 

meeting with students via videoconferencing apps and google phone numbers to 

their cellular phones.  

3. Describe how your agency will help adult education students access and/or 
become familiar with synchronous or asynchronous remote/online coursework. 
 



The teachers for the Adult Education program walked students through the online 

coursework to help them navigate it. They were already using APEX in the 

classroom, they just had to make a transition to using it from a new location. 

Teachers were working with students one on one and over videoconference to 

help students comprehend the work and be familiar with the online coursework.  

4. Describe how your agency will track and record participants’ instructional and 
attendance hours (i.e... telephone, video, teleconference, online communication 
and/or logging onto distance learning software). 
 
Students were tracked via the online system (it logs who logs in by date, time and 

how much time is spent on each item). 

5. Describe how the program improve student performance through distance 
learning instructional model. 
 

The program continued the learning that was being done in the classroom to help 

keep moving students forward and not allowing for a slide backwards.  

 
8.  Facilitate Learning in Context 
 

The state will consider:   
 
whether the eligible provider’s activities provide learning in context, including through 
integrated education and training, so that an individual acquires the skills needed to 
transition to and complete postsecondary education and training programs, obtain and 
advance in employment leading to economic self-sufficiency, and to exercise the rights 
and responsibilities of citizenship; 

WIOA Section 231(e)(8)  
 
For question A-F, grantee must provide a written response in each section. 
 

A. Describe how leaning in context, which may or may not be delivered utilizing the 
Integrated Education and Training (IET) service approach, will be provided such that 
adult education students acquire skills need to transition to and complete postsecondary 
education and training programs.   
 







































































Self-Evaluation Form 

Adult Education and Family Literacy Projects 

 

Projects recommended for FY 2020-2021 continuation of funding must show successful performance accomplishments during the 2019-2020 
project year. Any shortfalls or negative answer(s) must be explained below. 

 

See Checklist (last page of this RFA document) for proper placement of this form in the application package. 

Agency Name Madison County School Board       County: Madison  

Project # for 2019-2020: 400-1910B-0CG01        Form prepared by: Lisa Roderick 

Agency Project Coordinator (name and title): Barbara Pettiford      Email: Barbara.Pettiford@mcsbfl.us 

Agency staff designated to submit the NRS Reports through the online database: 

(Name and Title): Kathy Smith, Administrative Assistant      Email: Kathy.Smith@mcsbfl.us 

Mailing Address: 210 NE Duval Ave. Madison       FL Zip 32340 

Phone number: 850-973-5022         Fax Number: 850-973-5027 

 

Evaluation of FY 2019-2020 Project Yes No If No, recipient must adequately explain any changes.  
Data Collection and Reporting 

The agency project coordinator understands requirements of 
the National Reporting System (NRS) provided by the FL 
Dept. of Education, Division of Career and Adult Education. 

X   

The agency project coordinator has attended or identified a 
date to attend training for National Reporting System (NRS) 
provided by the FL Dept. of Education, Division of Career 
and Adult Education. 

X   

The agency project coordinator understands the data 
reporting requirement for NRS. 

X   

Performance Target (NRS Enrollment) 
 

mailto:Barbara.Pettiford@mcsbfl.us
mailto:Kathy.Smith@mcsbfl.us


The agency enrolled a minimum of 20 students in the 
program. 

X   

The agency met or exceeded the Year Two 90% enrollment 
target. If no, the agency must provide improvement 
strategies/activities proposed for the 2020-2021 year. 

 X Due to the pandemic, and teachers being out ill previous to 
that for an extended period of time, we did not meet this 
component this year. We do have a waiver for this portion.  

Workforce Development Board Memorandum of Understanding (MOU) and Local One Stop Infrastructure Cost (IC) Agreement 
Are all applicable collaboration agreements still in place 
(financial and non-financial)? 

X   

Are any changes of modifications to the 2019-2020 approved 
MOU and/or IC Agreements proposed for 2020-2021? If 
yes, the agency provide a copy of the updated agreement 
with this application.  

 X We can extend our MOU by a year, and because we have 
not met yet due to Covid-19, we are working from last 
year’s MOU until Career Source has reopened. 

Are there any changes or modifications to the 2019-2020 
approved Local One Stop Infrastructure Cost Agreement? 
If yes, agency provide a copy of the updated agreement with 
this application. 

 X We can extend our MOU by a year, and because we have 
not met yet due to Covid-19, we are working from last 
year’s MOU until Career Source has reopened. 

Statutory Consideration 
Are the following Statutory Considerations still in place according to the original competitive application and any approved amendments? 
1. Regional needs assessment X   
2. Serving individuals with disabilities X   
3. Past Effectiveness X   
4. Alignment with One-Stop partners and coordination 

with other agencies 
X   

5. Intensity, duration and flexible scheduling X   
6. Evidence-based instruction practices and reading 

instruction 
X   

7. Effective use of technology and distance learning X   
8. Facilitate learning in context X   
9. Qualified instructor and staff X   
10. Partnerships X   
11. Support services X   
12. High quality information and data collection systems X   
13. Integrated English literacy and civics education X   
14. Family literacy services (if applicable)   NA 
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